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PUPIL PROMOTION AND RETENTION POLICY 

I. INTRODUCTION

Excelsior Charter Schools (“Excelsior”) is committed to providing a pupil placement policy based 
on our philosophy that pupils benefit most from an educational program appropriate for their level 
of achievement, physical maturation and social development. 

Most students will make regular progress through the grades and participate in educational 
programs designed for their age and maturity; however, individual circumstances may indicate a 
need for acceleration or retention. Factors to be considered in determining grade placement should 
include the educational progress of the individual student, age, physical and/or social maturation, 
and mental ability. The decision-making process to establish grade placement should involve the 
pupil, principal, parent, teacher and other school personnel. 

This policy reflects State law requirements that every school have a written Pupil Promotion and 
Retention Policy (“PPR”) policy approved by the school's governing board. Consistent with 
Education Code (EC) Section 48070.5(b), this PPR policy include students' grades and other 
indicators of academic achievement. Students' results on the California Assessment of Student 
Performance and Progress (CAASSP) may be included as one indicator of academic achievement. 
However, CAASSP results is not the exclusive criterion for promotion or retention, as they have 
not yet been certified for that purpose pursuant to EC Section 60648. 

The identification of students who should be retained or who are at risk of being retained are based 
primarily on proficiency in reading between the second and third grades and between the third and 
fourth grades. For the remaining grade levels, identification is based on proficiency in reading, 
English-language arts, and mathematics (EC Section 48070.5[c]). 

Excelsior Charter School's Governing Board expects students to progress through each grade 
within one school year. To accomplish this, instruction should: 

• Accommodate the varying interests and growth patterns of individual students
• Include strategies for addressing academic deficiencies when needed
• Demonstrate student growth in learning
• Meet grade-level state standards of expected student achievement.

When high academic achievement is evident, the Superintendent or designee may recommend a 
student for acceleration into a higher-grade level. The student's social and emotional growth will 
also be taken into consideration when making this determination. 
Progress toward high school graduation shall be based on the student's ability to pass the courses 
necessary to earn the required number of credits. The student must also meet the minimum 
proficiency requirements set by the Governing Board. 
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REFERENCE: 
• Graduation Requirement
• Parent/Student Handbook

As early as possible in the school year and in students' school careers, the Superintendent or 
designee shall identify students who should be retained and/or who are at risk of being 
retained in accordance with education law and board policy. Students who should be retained 
and/or who are at risk of being retained will be identified on the basis of multiple measures 
of student achievement which shall include the following criteria: 

• Language Arts and Mathematics assessments
• Grades/GPA
• State Testing Results
• Facilitator Recommendation

II. FOREIGN STUDENTS

Age-grade placement policies for immigrant and non-immigrant foreign pupils are the same
as for all other pupils. However, special care must be taken in verifying birth dates of students
entering from foreign countries. The educational experience of the foreign students is of
importance in determining grade placement and assuring the orderly development of the
student’s educational program. Grade placement should be tentative until appropriate records
can be evaluated.

III. STUDENTS WITH A DISABILITY AR 5123

Students who have a disability pursuant to the Individuals with a Disability Educational Act
(IDEA) will be considered for promotion or retention on a case by case basis through the IEP
process. Nothing in the state law exempts the student with a disability from meeting criteria
for promotion and retention. It is important for each IEP team to review the expected progress
of a student toward the IEP goals and district standards in reading, language arts, and
mathematics in order to establish individualized criteria for promotion or retention.

IV. ENGLISH LANGUAGE LEARNERS

All students classified as English Language Learners (EL) will be held to the same standards
established by the Board of Education for promotion and retention. The retention or
promotion of the EL students will be based upon their achievement within the curriculum
provided to them in either English or their primary language. That law states that if any
student does not achieve at the established academic level due to the lack of English Language
skills, he/she will not be retained. Students who do not make adequate progress throughout
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the year towards English language proficiency will be placed into one of the following 
intervention programs: 

• Tutoring
• Small group instruction
• Tutorial programs
• Summer school

When a student is recommended for retention, or is identified as being at risk for retention, or 
is retained, the Superintendent or designee shall offer programs of direct, systematic, and 
supplemental instruction in accordance with Education Code 37252.2 to assist the student in 
overcoming his/her academic deficiencies. Such opportunities may include but are not limited 
to: 

• Tutorial programs
• Individual and/or small group instruction • Summer school
• Additional academic classes.

If a student is identified as performing below the minimum standard of promotion, the student 
shall be retained in his/her current grade level unless the student's facilitator determines in 
writing that retention is not the appropriate intervention for the student's academic 
deficiencies. This determination shall specify the reasons that retention is not appropriate for 
the student and shall include recommendations for intervention other than retention that, in 
the opinion of the facilitator, are necessary to assist the student in attaining acceptable levels 
of academic achievement. 

V. PARENT NOTIFICATION

When a student is identified as being at risk of retention, the site principal or designee shall
notify the student's parent or guardian at the following times:

• Within the first 30 days of the school year
• By the end of unit 3
• On the report card at the end of each semester
• By the end of unit 8

The facilitator's evaluation shall be provided and discussed with the student's parent/guardian 
and site principal at an academic contract meeting before any final determination of retention 
or promotion. The site principal shall also provide a copy of the school's promotion/retention 
policy to those parents/guardians who have been notified that his/her child is at risk of 
retention. 

VI. PARENTAL APPEAL RIGHTS
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Parents/guardians have the right under state law and Excelsior Charter School's board policy 
to appeal the decision to retain their child. To appeal the school's decision you need to do the 
following: 

• After notification of the school that your child is to be retained, you may request
in writing that the principal review the teacher's decision. This written appeal
must be given to the principal within five (5) working days after you have
received the school's notification and must contain specific reasons as to why
our child should not be retained.

• The site principal will contact you and respond to your appeal within five (5)
working days of receipt of the appeal. The principal's response must also be in
writing.

• If the principal upholds the decision to retain or promote your child, you may
request a second-level review of the site administrator's decision. You may
forward your written appeal to the Assistant Superintendent of Educational
Services specifying why the site administrator's decision should be overturned.
You must initiate this appeal within ten (10) working days of the site
administrator's decision.

• Within thirty (30) working days, the Assistant Superintendent of Educational
Services shall determine whether to uphold the site administrator's decision. The
Assistant Superintendent or designee may meet with you and/or the site
administrator to make the determination. The Assistant Superintendent or
designee may reverse the site administrator's decision to retain or promote if
merit is found in your appeal.

• You may also appeal the Assistant Superintendent's decision to the Board of
Education by writing a letter to the Board of Education within fifteen (15)
working days of the Assistant Superintendent's decision. Within thirty (30)
working days of the receipt of your letter the Board will make a final
determination regarding the decision to retain or promote your child. To make
the determination, the Board may rely on written documentation prepared as
part of the appeal process or, at the Board's discretion may meet with you, the
site principal, and/or the Assistant Superintendent for further information.
(clarify if we want to add parent notifies our board or the superintendent before
board of education).

• The decision of the Board of Education shall be final. If the decision of the
Board of Education is unfavorable, you may submit a written statement of
objection that shall become part of the student's permanent record.
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